IIpunoxenue Ne 1

K IPUKAa3y Ka3€HHOT'O YUPEKACHUS
OmMckoii obiactu
«MHOTO(YHKITMOHATILHBIN IIEHTP
MPENOCTABIIECHUS TOCY1apCTBEHHBIX U
MYHULIMIATbHBIX YCIYT
[Iepbakynbckoro paitona OMcKoit

oOmacty
Ne 10 07 26.01.2016

I[TPABUJIA
OpraHu3alliy BbIe3]a paOOTHHKA
KazeHHoe yupexaenne OMckoit o6sactu «MHOTroGyHKIIMOHATBHBIN LIEHTP
IIPEIOCTaBIEHUS TOCYIAPCTBEHHBIX M MyHUIIUTIANIbHBIX yeiyT [llepbakynbeckoro

pationa OMckoi 001acTy
(ToMHOEe HAaNMEHOBAHUE YUPEKICHUS)

K IIOJYy4YaTCJIsAM I'OCY1apCTBCHHBIX U MYHUITUIIAJIBHBIX YCIYT JJIA IIPpUCMa 3asiBJICHUMN
H JTOKYMCHTOB, H€06XOI[I/IMI>IX I IIPCIOCTABJICHUA I'OCYIAaPCTBCHHBIX U
MYHUIUIIAJIBHBIX YCIIYI', 4 TAKIKC NJOCTABKH PC3YyJIbTATOB IIPCAOCTABICHUA

rocyagapCTBCHHBIX 1 MYHUIIUIIAJIBHBIX YCIYI

1. OOmue 1moI0KEHUA

1. Hactossmme [IpaBuia ompenensitoT TOPSI0K W YCJIOBHS OpraHW3aldd
BbI€3/1a pa0OTHHKA Ka3eHHOE YUPEKICHUE OmMmckoit obsactu
«MHOTOQYHKITMOHAIBHBI ~ TCHTP  TPEIOCTABICHUS  TOCYJAPCTBEHHBIX U

MyHUITUNATBHBIX yeryT Lllepbakynsckoro paitona OMCKoO# 001acTi
(TI0THOEe HAaMMEHOBAHUE YUPEKICHHS)

(manee — M®II) k nomyyarensiM rocyJapCTBEHHBIX WU MYHULMIIAIbHBIX YCIYT JIs
nmpuemMa 3asBIEHUNW U JOKYMEHTOB, HEOOXOIWMBIX JJIi TPEIOCTaBICHUS
rOCYAapCTBEHHBIX M MYHUIIMMAIBHBIX YCIYT W (WMJIM) JJIS JTOCTABKH PE3yJIbTaTOB
NpPEAOCTaBICHUA  TOCYJNApPCTBEHHBIX M MYHUIUNAIBHBIX  yciuyr  (manee
COOTBETCTBEHHO — IIPUEM 3asBJICHUHN M JJOKYMEHTOB, I0CTaBKa PE3YJIbTATOB) C IIEBIO
MOBBIIIEHUS KAYECTBA U IOCTYITHOCTU TOCYJaPCTBEHHBIX U MYHULIMIIATbHBIX YCIYT.

[Tox 3asBuTenem B Hactosmux [IpaBunax moHuMaercs (HU3UUYECKOE WUITU
IOpUJIMYECKOE JHUIO (32 HCKIIOUYEHHUEM TOCY/IapCTBEHHBIX OpPraHoB H HX
TEPPUTOPHUAIBHBIX OPTraHOB, OPTAHOB TOCYAAPCTBEHHBIX BHEOIOKETHBIX (DOHIOB U
UX TEPPUTOPHAIBHBIX OPTraHOB, OPTaHOB MECTHOTO CaMOYMIpPABJICHHs) JHO0 HX
YIOJTHOMOYCHHBIE TIpe/ICTaBUTENH, oOpaTuBIrecs B MOILI.

2. MOI] opranusyer Bble3aq pabotHuka MO®DI] k 3asBuTento sl mpuema
3asBJICHUA W JOKYMEHTOB W (WJM) JJsi JOCTaBKM pE3yJbTaTOB HAa OCHOBAaHUU
oOpartenus 3assutens B M®IL] B ycTHO# win nmucbMeHHON (Gopme (manee — 3ampoc)
(ITpunoxxenne Ne2) mo ykazaHHOMY UM aApecy B Mpejiesiax TEPPUTOPUNA UCTIOTHEHUS



(masniee — BbIE3J]) M OPraHU3YETCS 3a CUET CPENCTB 3asBUTENS (3a UCKIIOUEHUEM
3asiBUTENEH, OTHOCSIIMXCS K KAaTeropusM TpaxaaH, yKa3aHHbIX B IyHKTe 4
Hactosimux [IpaBun).

Teppuropus ucnionHenus — [llepOakynsckuili paiton Omckoi o0aacTu.

3. MOI] obecrnieurBaeT BO3MOKHOCTh O3HAKOMIICHHUS 3asIBUTENSL C YCIOBUAMHU
OCYILIECTBJICHUSI TPUEMA 3aSBJICHUA W JOKYMEHTOB, JOCTABKH pE3YyJbTATOB,
PEKBHU3UTAaMH JUIsl OIUIAThl 32 BBIE3I IIYTEM pa3MELICHHUS COOTBETCTBYIOLIEH
uHpopmaruu Ha caiite MO®I[ B TenekoMyHukanMoHHOW cetu MHTepHeT, B
nomemeHusax M®OILI.

4. Opranuzanusi Bbl€37]a OCYIIECTBISETCS OecriaTHO Il 3asiBUTENIEH,
KOTOpbIE OTHOCSATCS K CJCAYIOIIUM KaTeropusiM TpaxzaaH (MpU NpeIbsBICHUN
JOKYMEHTa, TOJATBEPKIAIOUIETO0 OTHECEHHE 3asBUTENI K COOTBETCTBYIOLICH
KaTEerOpHH):

1) uaBanuael  Bemukoii OTedecTBEHHOM BOWHBI M HMHBAIMIABI  OOEBBIX
JICCTBUM;

2) uHBaIU B! [ TPy

3) I'epon Coserckoro Coro3a, ['epom Poccuiickoit deneparuu, IOIHBIC
KaBayiepbl opacHa CraBbl;

4) I'epou Cormanuctudeckoro Tpyna, I'epon Tpyna Poccuiickoii denepanumu,
IIOJIHBIE KaBaJIepbl opAeHa Tpynoson Ciasel.

2. IlopAnok u ycnoBus OCYLIECTBIICHHS BbIE31A

5. Brie3n opranusyerca padbotHukoM M®LI, 0OTBETCTBEHHBIM 3a OPraHU3ALUIO
BbIE3]1a, B pabodee BpeMsi C yU4ETOM TeXHUYECKOH BO3MOKHOCTH M®I] Ha ocHOBaHuU
3anpoca. Bwie3g ocymectBisgercss paborHukoM M®PII, B 4YbM JOKHOCTHBIC
O00S3aHHOCTH BXOJUT TpPUEM 3asBICHUNW UM JIOKYMEHTOB, HEOOXOIUMBIX JIJIS
MPEAOCTABIEHUS ITOCYIAPCTBEHHBIX 1 MYHUIIUIIAJIBHBIX YCITYT.

6. 3asBUTENH BIpaBe MOAATH 3ampoc MO TeiaedOoHY WM MYyTeM JUYHOTO
oOpamienns B M®II, cornmacoBath mpeanoiaraeMyro Jaty U BpeMsi OCYIIECTBICHUS
Bble3/1a (OKOHYATENIbHAS JaTa M BPEMs ONPEICISIeTCs TOCie OIUIaThl 3asiBUTENIEM 3a
BBIC3]).

7. PabotHuk M®II, 0OTBETCTBEHHBIH 3a IPUEM 3aIIPOCOB, PETUCTPUPYET 3aMPOC
B JKypHaje perucTpanuu 3amnpocoB (naiee — JKypHan) ¢ ykazaHHEM CIEIYIOIINX
CBEJICHMI!

- HOMEP 3aI1poca 1o NOpsJIKY;

- (hammns, UMs, OTYECTBO (IIPU HAJIMYWH) 3asBUTENS (MIOJTHOC HAUMEHOBAHUE

IOPUINYECKOTO JIMIIA);

- uenap Bble3ga (MpuUeM 3asBICHUA W JOKYMEHTOB U (WJIH) JIO0CTaBKa

pe3yJbTaToB);

- KOJINYECTBO TOCYAApCTBEHHBIX (MyHULMIAIBHBIX) YyCIyr (OQHA yciyra —
OJINH KOMILJIEKT JIOKYMEHTOB);

- BUJI TOCYJapCTBEHHOM (MyHULMIIAIBHOW) yCIIyTH;

- aJIpec OCYILECTBICHMS BbIE3/A,;

- IpeArnoaraemas aata 1 BpeMsl Bble3/1a;



- cTaryc 3anpoca (IIaTHBIA Wik OeCIIaTHBINA BHIE3]);

- PEKBU3HUTHI JOKYMEHTA, AAIOUIEro MpaBO Ha OECIIaTHOE OCYIIECTBICHHE
BbIe3/1a (MpU HAJIUYUH);

- KOHTAKTHBIN TenedOoH 3asiBUTES;

- 1aTa ! BpeMs IPUHSATHS 3a1pOCa,;

- (hammnust, uaunManesl padbotHuka ML, npuHsBIIETrO 3ampoc.

XKypnan Benercs B 3J1€KTPOHHOM BHJIE€ WM HA OyMa)KHOM HOCHUTEE.

8. PabotHuk MOII, OTBETCTBEHHBIH 3a TMPUEM 3alpoOCOB Ha BbBIC3,
uHQOpPMUpPYET  3asiBUTENSl O TMOPSAKE  MPEIOCTaBICHUS  TOCYAapCTBEHHOU
(MyHULIMITAJIBHOM) YCIYTU, CTOUMOCTH U MOPSIIKE OTUIATHI 3a BbIE3/, @ TAK)KE BBIJIAET
(B ciywyae JMYHOrO oOOpalleHusi 3asBUTENA) JMOO HampaBisieT Ha YyKa3aHHBINA
3asBUTEJIEM aJIPEC PIEKTPOHHOM MOYTHI PEKBU3UTHI JIJIS1 OTUIATHI 3@ BBIC3].

9. OcymiecTBiieHre 3asBUTENIEM OIUIAThl 3a BbIE3J SBIAETCS TMOJHBIM U
0€30rOBOPOYHBIM  NPUHITHEM  YCIOBUWM  OpraHM3allid  Bble3/la,  KOTOPBIC
pasMemarorcs Ha cante M®LI B TesiekOMMyHUKaMOHHOM ceTu VIHTEpHET, a TakKe B
nomemeHusax M®OILI.

10. Brie3q ocymiecTBisieTcs 1Mo (akTy OIUIaThl 32 BBIC3/I.

11. M®I[ xoHTponupyeT TMOCTYyIUICHHME OIUlaThl 3a BbIE3[. B ciyuae
orcyrctBUsl 'y M®IL] cBeaeHuii, MOATBEPKAAIOIMIMX OIUIATY 3a BBIE3J, BBIE3] HE
OCYILIECTBIISIETCS.

12. B ciayyae W3MEHEHUs [0 WHUIIMATHUBE 3asgBUTENSI COTJIACOBAHHOM JaThl
BbI€3/1a TIPU YCJIOBUH OCYIIECTBICHHOM OMIIAThI 3a BbIE3]I, BHIE3]] MOKET OBITh OKa3aH
B HMHOE BpEMS II0 COTJIACOBAHMIO MeExy 3asBurereM u MO®L[ npu ycioBumn
OTCYTCTBHUS JIPYTHUX 3a9BOK HA 3TO BPEMS.

13. 3asBuTenp 00s13aH 00eCIeYNTh K MOMEHTY MPHOBITHS paboTHHKOB M®DI]
MECTY OpraHU3alliy BbI€37a YCIOBUS JIJIsi X paOOThl: HAIMYUE TTOMEIIECHHUS, TOCTY
K WCTOYHUKY DJEKTPONHUTAHUS, HEO0OXOAuMOMY sl paboThl 00OpYIOBaHUS
(KOMITbIOTEP, TIPUHTEP, CKaHEP), HAJIMYHE CTOJIa, HEOOXOAUMOTO JJisi pa3MelICHUs
o0opynoBanusi U padboTel padboTHuka M®I], cTynbeB, a Takke HATUYNE KOMILJIEKTOB
JIOKYMEHTOB, HEO0OXOIUMBIX TUISt MPEIOCTABIICHUS rOCyAapCTBEHHBIX
(MYHUIIUTIAJIBHBIX ) YCIYT B KOJUYECTBE, YKa3aHHOM B 3ampoce.

[Ipu ocymiecTBiIeHUM TpUeMa 3asBICHUN U TOKYMEHTOB U (MJIU) JIJIs1 IOCTaBKU
pPEe3yJAbTAaTOB MPUCYTCTBUE 3aSIBUTEIIS WIIH MPEICTABUTENS 3asIBUTEIIS 00s3aTEIBHO.

[Ipu opranuzanuu O€CHIaTHOTO  BbI€3/a 3asABUTENIb  JOTOJHUTEIHHO
MPEIOCTABISAECT JOKYMEHTHI, TOJATBEPKAAIOIIME OTHECEHHE €ro K KaTeropusiMm
rpakJiaH, yKa3aHHbIM B yHKTEe 4 HacTosmux [IpaBui.

14. Tlo 3aBepiuenuto pabotHukom M®IL] mpuema 3asBieHU U JOKYMEHTOB, U
(W1K) OCTaBKM Pe3yJIbTaTOB COCTABIISIETCSl aKT 00 OCYIIIECTBICHUHU Bbie3a (fanee —
akT) (ITpunoxenue Ne3) B IByX dK3eMILISIpax.

15. Akt noxamuceiBaeTcs paboTHUKOM MOI], oCyIecTBASIOMNUM BbIE3d, U
3asBUTENIeM. B ciydae oTkasza 3asBUTENIs OT MOAMNMCAaHUS akTa paboTHUK MOI],
OCYIIECTBIISIIOIINN BBIE3]], TPOCTABIIET COOTBETCTBYIOIIYIO OTMETKY Ha aKTE€, YTO
SIBJISIETCSI TIOJTBEPKICHUEM (paKTa OKa3aHUs YCIyTH.



3. Pa3Mep H IIOPAJO0K OILIATBI 3a BBIC3/]

16. Pa3mep miaThl 3asiBUTENIS 3@ BBIE3] OMPEAEIISICTCS Ha OCHOBaHUU IpHKa3a
M®II 06 ycTaHOBJIEHUH IIJIATHI 32 BHIC3].

17. Onnata 3a BBIC3T NPOU3BOAUTCA 3asABUTENIEM IIyTeM OCE3HAIMYHOIO
pacdyeTa uepe3 KpEAWTHBIE OpraHu3allid, a TakKe C TOMOIIBI0 TUIATEHKHBIX
TEPMUHAJIOB W OaHKOMAaTOB. BaHKOBCKHME PEKBHM3WTHI JJIs MEPEUYUCIICHUS IIIaTexa
pa3memaroTcs Ha caiite M®I] u B nomemenusx M®IL. M®L] npu HeobXxoaumMocTu
pazpabatpiBaeT 00pa3lbl IUIATEKHBIX JOKYMEHTOB (KBUTAHIMS, IUIATEKHOE
MOPYYEHHUE) JIJIS1 OTLIATHI 3a BBIE3/I.

18. B ciyuae oTkasza 3asBUTENS OT BbI€3[la MPH OCYIIECTBICHHOM BBIC3JIC
pabotHuka M®II k 3asBuTen0 (MM MPHU YCIOBUM HAaXO0XJIEHHUS paboTHHKOB M®DI]
Ha MyTH CJICJIOBAHMUS K 3asSBUTEIII0) OILIaTa 3a BhIC3]] HE BO3BPAIACTCS 3asIBUTEIIO.

19. B caydae ecim mo nipuObsiTuu pabotHnka M®I] mo agpecy, ykazaHHOMY
3asBUTETIEM B 3alpoce, 3asBUTENb HE OOeCreyms yCJIoBHs it paboThl paOOTHHUKA
M®OII, yka3zanubie B myHkTe 13 Hactosmux [IpaBuil, mocieqHuii BlipaBe 0TKa3aTbCs
OT OCYIIECTBJICHUSI TMpUeMa 3asBICHUM W JOKYMEHTOB W (WIHM) JJIS JOCTaBKHU
pe3yabTaToB ¢ coctaBiieHueM akta ([Ipunmokenue Ned), mpu 3TOM orjiata 3a BbIE3]]
HE BO3BpAIACTCsl 3asIBUTEIIO.



